
 

 

 

 

 

Importing Data into CATS  



Select Upload/Import on the left toolbar 

 

 

 

 

 

 

 



 

Start New Import: 

 

 

Select the spreadsheet  and Drop and Drag it to import: 

 

 

 

 

 

 



Specify the worksheet index: 

 

     

 

Select the template: 

  

 

 

Select the method: 

 

The import start and end rows from the spreadsheet: 

 

Submit          



The Status will continue to update: 

1. Awaiting 

2. Processing 

3. Post-Processing 

4. Completed 

 

 

 

 

 

 

 

 



 

Once the status is completed you will see the number of records that were uploaded: 

Select the icon and the participant information uploaded will display 

 

 

 

 


